
 
 

SUPERIOR COURT OF CALIFORNIA 
COUNTY OF SACRAMENTO 

 

720 Ninth Street ~ Civil Records Room 102 
 

Sacramento, CA 95814-1380 
 

(916) 874 - 5522 www.saccourt.ca.gov 
 
 

REQUEST FOR COPIES OF CIVIL RECORDS 
 

Copy/Record Search fees are as follows: 
 

Standard Copy $.50 per page 
Certifications $40.00 per certification + $.50 per page 
Exemplified Copy $50.00 per case + $.50 per page 

 
Pursuant to Government Code Sections70627 and 70633, All FEDERAL and government 
agencies within CALIFORNIA are exempt from copy fees. All city, county or state agencies outside of 
California shall be charged fees for regular copies and certified copies. 

 
 

CASE NUMBER :    CASE NAME:    
REQUESTING PARTY:   _ DATE:    

 
Copies – Please specify which document(s) you are requesting. 

 
 
 
 

Certified Copies – Please specify which document(s) you are requesting to be certified. 
 
 
 
 

Exemplified Copies – Please specify which document(s) you are requesting. 
 
 
 
 

Hold records for pick up/review. Mail records to the following address: 
 
 
 
 
 

Payment must be submitted at the time the request is made. Checks must be payable to the Clerk of the Court for 
the amount of fees (if known) or indicate in the note section “not to exceed” a specified dollar amount. Credit 
card payments require a completed Credit Card Authorization Form. 
(http://www.saccourt.ca.gov/forms/docs/cv-201.pdf) 

 
Fees enclosed Government Agency Exempt from fees 

 
 

Files pulled for viewing will be held for 10 days from notification to the requesting party. After 10 days, the files will be 
returned to archives and new applicable fees will be required for a new request. 
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