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EX PARTE 
EMERGENCY FAMILY LAW TEMPORARY ORDERS 
(Step 2) 
SERVICE  
Now that you have your filed/endorsed 
documents and a court date you must have a 
copy of all documents served on the other party.  
The other party must be served at least 16 court 
days prior to the hearing, or at least 5 court days 
prior to the hearing if the Judge granted an Order 
for shortening the time. The documents must be 
served by another adult (not you or a person who 
is part of the case), a process server, or by law 
enforcement. 
The following blank forms should also be served 
on the other party: 
FL-320 –
 Responsive Declaration to Request for 
Order 
FL-330 -
 Proof of Service   
PROOF OF SERVICE 
The Proof of Service form (
FL-330
) must be 
completed.  The only person who can sign the 
Proof of Service is the person who served the 
documents. Bring the completed Proof of Service, 
plus 
one (1) copy
 to 
William R. Ridgeway Family 
Relations Courthouse at 3341 Power Inn Road, 
Sacramento, 95826
 as soon as service is complete.
If 
you have any questions, you may contact the court 
through E-correspondence.  
2.
a.
b.
c.
d.
b.
c.
a.
I have completed and filed a current Income and Expense Declaration (form FL-150) or, if eligible, a current Financial  Statement (Simplified) (form FL-155) to support my responsive declaration.
3.
I have completed and filed a current Income and Expense Declaration (form FL-150) to support my responsive declaration.
b.
c.
a.
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Form Adopted for Mandatory Use  Judicial Council of California  FL-320 [Rev. July 1, 2016]
RESPONSIVE DECLARATION TO REQUEST FOR ORDER 
FL-320
FOR COURT USE ONLY
RESPONSIVE DECLARATION TO REQUEST FOR ORDER 
 PARTY WITHOUT ATTORNEY OR ATTORNEY
4.
 Read Information Sheet: Responsive Declaration to Request for Order (form FL-320-INFO) for more information about this form.            
1.
a.
b.
Code of Civil Procedure, § 1005
Cal. Rules of Court, rule 5.92 
www.courts.ca.gov
c.
d.
I have completed and filed a current Income and Expense Declaration (form FL-150) to support my responsive declaration.
I have completed and filed with this form a Supporting Declaration for Attorney's Fees and Costs Attachment (form FL-158) or a declaration that addresses the factors covered in that form.
b.
a.
a.
b.
5.
a.
b.
7.
a.
b.
8.
I declare under penalty of perjury under the laws of the State of California that the information provided in this form and all attachments 
is true and correct.
FL-320 [Rev. July 1, 2016]
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RESPONSIVE DECLARATION TO REQUEST FOR ORDER
u
(SIGNATURE OF DECLARANT)
6.
a.
b.
9.
10.
FL-320
FL-330
ATTORNEY OR PARTY WITHOUT ATTORNEY OR GOVERNMENTAL AGENCY (under Family Code, §§ 17400,17406 
(Name, State Bar number, and address):
PROOF OF PERSONAL SERVICE
I am at least 18 years old, not a party to this action, and not a protected person listed in any of the orders.
Person served 
(name):
I served copies of the following documents 
(specify):
By personally delivering copies to the person served, as follows:
Date:
b.  Time:
Address:
I am
registered California process server.
exempt from registration under Business & Profession 
a.
d.
a California sheriff or marshal.
e.
My name, address, and telephone number, and, if applicable, county of registration and number 
(specify):
7.
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 
8.
Date:
(TYPE OR PRINT NAME OF PERSON WHO SERVED THE PAPERS)
(SIGNATURE OF PERSON WHO SERVED THE PAPERS)
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Code of Civil Procedure, § 1011 
www.courts.ca.gov
Form Approved for Optional Use 
Judicial Council of California 
FL-330 [Rev. January 1, 2012]
PROOF OF PERSONAL SERVICE
FOR COURT USE ONLY
CASE NUMBER:
1.
2.
3.
4.
a.
c.
5.
not a registered California process server. 
a registered California process server.
an employee or independent contractor of a
b.
c.
Code section 22350(b).
6.
I am a California sheriff or marshal and I certify that the foregoing is true and correct.
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PETITIONER/PLAINTIFF:
RESPONDENT/DEFENDANT:
OTHER PARENT/PARTY:
TELEPHONE NO.:
ATTORNEY FOR 
(Name):
SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:
MAILING ADDRESS:
CITY AND ZIP CODE:
BRANCH NAME:
FAX NO.:
HEARING DATE:
DEPT.:
HEARING TIME:
(If applicable, provide):
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